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This page provides instructions on using the template and submitting a contribution. Before submitting, delete these instructions or replace them with your text to be submitted.

Document Format

Edit the cover page. Replace the bracketed words with the correct words for your document. Eliminate the brackets. Leave the non-bracketed words on the cover page. Limit the cover page information to one page.

Begin the main document with a page break after the cover page. Restate the document title and author name.

In the main document, use heading styles so that the Outline Layout view provides a quick index into the document.

For all body text, it’s a good idea to use a style other than “normal” to allow easy re-formatting and dependable outlining. The template contains several other styles that authors may choose to use, revise, or add to.

Fonts

Use only the fonts “Times” (or “Times New Roman”), “Helvetica” (or “Arial”),  and “Symbol,” since these fonts need not be embedded in PDF files. You may use other fonts only if necessary.
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To contribute a document to the WMIF Working Group or a subgroup, create it using this template. [If it cannot be put into Word format, then create at least a cover page using the template.] If the submission is accepted, it will be posted to the web and indexed according to its title, author, and date. Please submit your document by e-mail to: WG@WMIF.com.
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